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INTRODUCTION 
 
A lock-down of Hamilton City Gymnastics will be implemented anytime gymnasts/employees/spectators need to be 
contained and protected inside the gymnasiums - for example; 
 

• A chemical spill, which could put gymnasts/employees/spectators at risk of toxic inhalation if allowed 
outside. 

• A person on the site who could pose the risk of a hostage situation. 

• An unarmed intruder inside the building. 

• Extreme weather i.e. tornado. 
 
In all these cases the police would request a lock-down to separate people from the risk. 
 
Drills should be performed with staff at least once a year so that they become habituated to a passive response in 
the face of life threatening danger. 
 
The lock-down may also help to prevent confusion, and to make it easier for coaches to account for all gymnasts. 

ACTION 

• If in session, remain in the gym. 

• If outside – immediately return to the gymnasium. 

• All doors to be locked or bolted. 

• Blinds drawn if applicable. 

• Gymnasts to be out of sight where possible. 

• Employees, spectators and gymnasts safety is paramount. It exceeds toileting and drinking water needs. 

• Everybody is to remain inside and go NOWHERE until told by ONLY the Centre Manager or in the absence 
of the Centre Manager, a Senior Staff Member of the Management Team, or in their absence, a Senior 
Coach that all is clear using the facilities microphone to project the announcement over the speakers.  

Communications 

• In the event of a critical incident requiring ‘Lockdown’, the person witnessing or being advised of the 
incident must notify the Centre Manager or in the absence of the Centre Manager, a Senior Staff Member 
of the Management Team, or in their absence, a Senior Coach so that the alarm can be raised. The Centre 
Manager / Senior Staff Member of the Management Team / Senior Coach will notify the H & S Officer, or 
Committee President as soon as possible.  

• The Centre Manager / Senior Staff Member of the Management Team / Senior Coach at the time of the 
incident will determine the need for a ‘Lockdown’. 

• An Emergency Lockdown will be announced by voice using the facilities microphone to project the 
announcement over the speakers. The announcement will state the following: 
i. “This is a LOCK DOWN” 
ii. “This is not a fire drill” 
iii. “Everyone is to stay in the Gymnasium, remain still and to keep calm and quiet.” 

• The Centre Manager / Senior Staff Member of the Management Team / Senior Coach shall immediately 
contact the Police if necessary and provide as much information as possible. 

• Where possible lockdown updates will be communicated to parents via the Hamilton City Gymnastics 
Facebook page and/or Website and/or via email from the database. In the event of a lockdown, 
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communication of the event may be limited depending on the nature of the lock down until the event has 
finished.  

• Communications to the media need to abide by the Hamilton City Gymsports Media Policy which can be 

found on our website at https://www.hamcitygym.com/policies. 
 
HOW TO BEHAVE IN A LOCK DOWN 
Steps 

1. When a lockdown is called, go into hiding immediately and follow all instructions from the Centre Manager, 
Senior Staff Member of the Management Team or a coach.  

 

 

 

 

 
 
 
 
 

2. Close and lock the door/s however you can. Whether it's with a key, or putting a chair against the door. 
Make sure you can still escape quickly in case there is a fire or other dangerous situation in the area where 
you are locked down.  
 

3. There are two types of lockdowns, soft and hard lockdowns. The Centre Manager or Senior Coaching 
Staff will usually say which one it is. In a soft lockdown, you can continue your activity but keep the gym 
door locked. In a hard lockdown you must do anything to make it look like nobody is inside. A soft 
lockdown is sometimes called a lockout. 
 

4. Close the windows and pull the blinds down where appropriate. Turn off lights. 
 

5. Try to find a place where no one can see you. Cupboards, internal rooms, and cubicles are all good 
places.  
 

6. Pull your feet up on the toilet and lock the door if you are in the bathroom. Don't make any noise at 
all.  
 

7. Stay where you are until the “All Clear” is received. 
 

8. Stay calm. Do not cry and do not trust anyone you don't know (except police, fire-fighters, or anyone else 
in authority. You are expected to follow their orders without question, even if it may appear to increase the 
danger you face). 

 
9. Stay off your cell phone, or even better, put your phone in airplane mode. In some cases, the Centre 

Manager / Senior Staff Member of the Management Team / Senior Coach may deem it necessary to collect 
all cell phones. The offender could possibly sabotage the wireless communications between cell phones 
and read messages and other data being sent and received. This could result in the offender finding out 
where you are. It can also worry other friends and family members to know you are in a lockdown. Text 
them after the threat is over, and say you are okay. 

 
10. If the fire alarm is activated, do not come out of hiding. It was probably set off by the offender to trick 

you into coming out of hiding. If you smell smoke, or there is a real fire, then it may be necessary to 
evacuate. Your coach, Centre Manager or Senior Staff Member of the Management Team will tell you what 
to do in the event of a real fire. 

 

https://www.hamcitygym.com/policies
http://www.wikihow.com/Behave-In-a-School-Lock-Down
http://www.wikihow.com/Be-Calm

