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Accident and Emergency Procedures 
 
1.  On discovery of an accident please ensure the injured person can come to no further 

harm. 
 
2.  Stop the activity if necessary by alerting the Lead Coach and ensure a coach takes 

responsibility of the other athletes. 
 
3.  Remove unnecessary spectators. 
 
4.   Communicate with the injured person to establish the extent of the injury (assess the 

injury) 
 
5. Inform the first aider at the session to assist with the situation if help is required 

(apply the appropriate first aid) 
 
6. If injured person can be moved safely they should be taken to a safe location in the 

gym. If not emergency services should be contacted and the injured person made as 
comfortable as possible. 

  
 If emergency services are required: 

* Call 111 and follow their instruction 
* Inform parents as soon as possible 

 
If emergency services are not required: 
* Try to contact parents and advise them of the situation 
* If parents cannot be contacted, check the instructions on their registration 

form and follow that if possible, where there is no form or no instructions take 
the gymnast to Anglesea Clinic (Cnr Anglesea & Thackery Sts) 

 
7. The first aider should continue to administer first aid if the emergency services are 

not required. 
 
8. If the injured person does need to be accompanied to the hospital and a 

parent/guardian is not available, a coach should accompany them. 
 
10. Irrespective of the seriousness of the injury, the accident needs to be reported in 

detail on an accident form and signed by the Lead Coach and Health & Safety 
Officer. 

 
11. Coach in charge of level, or a senior coach present at time of injury, contact parent (if 

possible) within 24 hours to find out about the extent of the injury and treatment.  
Where the injury is serious (e.g. broken bone), inform the Health & Safety Officer and 
management team (Programme Manager and Manager). 
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12. With serious injuries the Health & Safety Officer (alternatively Programme Manager 
or Manager) should also contact the parents as soon as possible to check on the 
athletes and answer any concerns the family may have. 

 
13. In the event of a serious accident, the incident is to be reported to the committee in 

writing with what if any, further action is to be taken. 
 
13. In the event of a serious accident, the incident is to be formally acknowledged in 

writing by the Manager and where appropriate, advise what action has been taken. 
 
14. After an injury incident, the athletes must be stood down from all activity until 

clearance to continue is received from a Medical Doctor. 
 
15. In case of neck or head injury the Gymsport New Zealand guideline should be 

followed. 


